Diaz 1

Standard Typing Format

Intensive Writing

1. Type a complete MLA heading on the first page.

· Your name

· Teacher name

· Class and grade-period

· Date – use proper format (28 November 2012)

2. As a header, type your last name and page number on all pages.

3. Use size 12 font.

4. Use Times New Roman font.

5. Double-space the entire paper, including the heading.

6. Use one-inch margins.

7. Type an appropriate title (headline and byline) for your paper (article).

8. Make sure the length corresponds with your outline.

